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Č.j.: MŠ 95/2017 

  School rules 

Amendment

1) Kindergarden Operation

Dailyoperation 7:00

Morningoperation 7:00

bulletin

Locking of Kindergarten8:30

Lunch time collecting 12:30

Afternoonoperation 13:00

information

The day mode and the content

class. For more information,

    2) Adjustment process

Admission to kindergarten 

determines nursery school

children spend a morning program

provided on this day. On the

rest at the school and leave

next course of adaptation is

individual needs of individual

 

 

 

 

KINDERGARTEN HOROMĚŘICE 

 Praha – západ, Velvarská 310, 252 62  Horoměřice,

931-4,detached workplace Komenského 999, 252 62

724 132 865,e-mail: reditelka@mshoromerice.cz, IČ

 of kindergarten 
Law num. 561/2004  §30 

Notice num. 43/2006 Sb. 

Amendment to the Education Act, law num.178/2016 Sb.

 

Operation 

7:00 – 17:00 

7:00  – 8:00 (merged classes according to the information

bulletin board and the website) 

8:30 – 12:30 

12:30 – 13:00 

13:00 – 17:00 ( from 16:00 merged classes according

information on the bulletin board and the website)

content of each activity is tailored to the needs of children

information, please visit the kindergarten web site. 

process in kindergarten 

 is facilitated by an adjustment process, the course

school management. On the first day of the school year,

program in classes in the presence of a close adult.

the next days of the first week of attendance, these

leave after lunch (parents will pick them up at 13:00

is agreed by parents with teachers in classes according

individual children. 

 

ěřice, 

62 Horoměřice  

ČO 750 31 345 

Sb. 

information on the 

according to the 

website) 

children in each 

course of which 

year, newly-admitted 

adult. Lunch is not 

these children do not 

13:00 at the latest). The 

according to 



 

 

 

3) Education according to School Education Program 

Children in the Horomerice Kindergarten are educated according to the School Education 

Program entitled "Together We Discover the World" based on the Personality-Developing 

Model of Preschool Education. 

 

4) Health and safety of children in education 

The kindergarten supervises the child from the time his / her legal guardian or his / her 

authorised person hands over the child to the teachers until he or she is handed back over to 

his / her legal guardian or his / her authorised person. Teachers and other employees 

comply with OSH principles and regulations 

     5)Rights of the child 

Teachers respect the child's rights under the Convention on the Rights of the Child in the 

educational process. 

 

6) Rights and obligations of legal representatives 

a)  Registration sheet 

Upon joining the Kindergarten, the child's legal guardian will fill in his/herchecklist. Any 

changes to the information within this document the parents are required to report 

immediately. In the case of divorce, a copy of the child custody decision is submitted. 

Information about children is consistently used only for the internal needs of the school, 

authorised by the state administration and  local government. 

 

b)  Performing compulsory pre-school education in the 

kindergarten 

From the school year 2017/18, the compulsory pre-school education of children in the 

kindergarten is stipulated by the law in the last year before their entry into the 1st grade 

elementary school. This education takes the form of regular daily attendance, which can 

only be interrupted for serious reasons and the child's absence must always be properly 

apologised. In appropriate cases, the headmaster of the school has the right to request 

the reason for the child's absence. This proof must be supplied within three days of the 

request. 



 

 

 

 

 

 

 c)  Individual education 

Individual education is an alternative form of compulsory pre-school education and is 

governed by an amendment to Act 178/2016 Coll. In the second half of November in the 

nursery school, children will be tested on the premises of the nursery school to verify the 

expected outcomes *) by observing the child during play, a personal interview and 

individually assigned tasks aimed at preparing the child’sentry to primary school. Parents 

are required to initiate this meeting themselves and arrange a term with the school 

management. If a legal guardian does not appear with a child for regular or surrogate 

verification, the headteacher of the kindergarten terminates the individual education. 

 

*) skills and competences important for mastering the first year in school 

 

d)  Bringing and collecting children    

Parents (or their representatives) bring and take the child right up to the classroom and 

hand over to their teachers. If parents wish another legal representative to represent 

themselves they will disclose this information on the prescribed form - the power of 

attorney. During afternoon pick-up, we ask parents to collect their children at 16:45 at 

the latest, as the kindergarten closes at 17:00. A pedagogical worker may refuse to give 

the child consent to leave if he / she suspects that the legal representative is under the 

influence of alcohol, drugs or other narcotics. 

 

e) Health condition. 

Parents musthand over the child to the kindergartenin a healthy condition. If a child has an 

infectious disease (including the occurrence of lice), parents will immediately report this to 

the kindergarten. In case of a child's illness during his or her stay at the kindergarten, his or 

her parents are informed by telephone and are urged to pick up the child quickly and provide 

further health care. The school reserves the right to request a medical certificate from the 

parents for medical fitness. 

 

f)  Apology for the absence of children 

Legal representatives are required to excuse the absence of their child in kindergarten and in 

a school canteen which is a separate entity. 



 

 

 

● Kindergarten - a day before in writing posted in the cloakroom or directly to the 

teachers by phone or e-mail (see www.mshoromerice.cz) 

● School canteen - the day before by 12:00 by phone or e-mail to the director of the 

school canteen Zuzana Tomankova.   

 

 

 

g) Tuition and meals payment 

The tuition fee is paid on the 15th of the current month by bank transfer to the Kindergarten:  

231 901 228 / 0300 

 

Meals paymentsare paidwith advance payments on the following account of school 

canteen: 1818 037 68/0300 

Attention! These are two different accounts! 

The variable symbol is allocated to the child at the beginning of the school year and 

applies both to the tuition fee and to the meal payment. 

For more information about eating, see Operating order of the school canteen. 

Time schedule for meals:   9:00 –   9:30  morning snack                                       

12:00 – 13:00 lunch 

 14:30 – 15:00 afternoon snack 

 

h)  Children's equipment 

Appropriate clothing in kindergarten should allow children to: have freedom of movement, 

work with art materials and garden games. Children need to be equipped with rain and cold 

weather clothing. Stay outdoors is limited only in case of exceptionally unfavourable weather 

(strong wind, persistent steep rain, frost below -10 degrees). It is necessary for children to 

have substitute underwear and clothing in the dressing room. Clothes and footwear are 

signedwith the child’s name. 

 

ch)  Information on the progress and results of education 

Information is provided by pedagogical staff during day-to-day contact with legal 

representatives, at class meetings and individual consultations according to the parents'  

interest or the needs of the kindergarten. 

The official and consultation day of the Director is every Tuesday from 10:30 to 12:00. At  

another time you need to book yourself in advance at the following telephone numbers: 

606 023 950, 775 576 931. 

Official and consultation hours with the Deputy Directorsneed to be book in advance at the 

following at the phone number: 



 

 

 

727 953 916 - Ms. Vlachová, 602 556 080 - Ms. Mgr. Cibíková 

7)  Termination of pre-school education 

Termination of pre-school education is governed by the legal regulations listed in the title of 

the School Teachers Regulations, in the following cases: 

 

a) unopposed absences longer than two weeks 

b) serious disturbance of the school's operation by legal representatives 

c) the recommendation of a doctor or school counselling facility, etc. 

d) unpaid education and subsistence allowances 

 

Since September 2017, pre-school education can not be terminated for the abovementioned 

reasons in the case of children who are completing compulsory pre-school education. 

 

8)  Stay in the garden of the school 

Due to lunchtime rest (13:00-15:00h), the legal representativeand the child stay in the 

garden is restricted. In the afternoon (after 15:00), after the child is picked up by the parent, 

the stay is possible only with the consent of the teacher who has the service. Full legal 

responsibility for the safety of the child (or even his / her siblings) is assumed by the legal 

representative. 

9)  Rental of tools 

Upon agreement with teachers, parents and children can borrow for home teaching tools, 

toys,books and magazines. 

10)  Joint actions 

As an important element in the developing social climate of the school, we consider joint 

actions for children and parents where all stakeholders are actively involved. 

Information about upcoming events is given always on time. 

11) Enrolment in kindergarten 

Registration for pre-school education is in accordance with the Novel of the Education Act, 

Act No. 178/2016 Coll. set for the period from 2.5. to 16.5.The exact date and placeof 



 

 

 

registration will be determined by the head teacher of the kindergarten in agreement with the 

founder and will be published on the school's website and on a publicly accessible notice 

board. (No later than April) 

 

12) GDPR 

 
The school has taken the necessary organizational and technical measures to ensure 

compliance with the requirements of regulation issued by European Union Parliament and 

Council 2016/679 (hereinafter referred to as GDPR). Almost all personal data related to the 

children are processed in order to fulfil a legal obligation (especially under Act No. 500/2004 

Sb., Administrative Code, as amended, Act No. 561/2004 Coll., on pre-primary, primary, 

secondary, higher vocational education and other education (Education Act) and Act No. 

499/2004 Coll., on archiving and archives service and the amendment of some laws, etc.). 

Further, some personal data is processed in accordance with Article 6 "GDPR", such as 

performance of the contract, the legitimate interest of the trustee, etc. In the event that for 

processing is not a relevant legal title, we will address you as a legal representative with a 

request for explicit, free, specific and informed consent of data subjects (typically in the case 

of processing photos and data to promote a school, etc.). In this context, the data subject 

has a right to correction, right of cancellation, right to be forgotten, right to limit processing, 

right to portability, the right to object and, in the case of consent, withdraw it. In case of 

request for use your rights as statutory representatives or underage pupils, always contact 

the school management. 

 

 

In Horoměřice 1. 8. 2017 PaedDr. Vlasta Gregorová 

  Kindergarden Headmistress 

 

Valid from od 4. 9. 2017 


